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19602 North 45th Avenue 

Glendale, Arizona 85308 

(623) 445-4345 
 

Dear Families, 
 

I am privileged to introduce myself as your child’s teacher for the 2019-20 school year! I am 

looking forward to an exciting year of learning experiences that will ensure student success and 

facilitate progress on IEP goals. Our classroom team includes two talented paraprofessionals, Mrs. 

Pam and Mrs. Madeline. It is going to be a great year, and we are excited! 
 

To tell you a little bit about my educational background, I’m a National Board Certified Teacher in 

the area of Exceptional Needs Specialist. I have undergraduate degrees in Special Education and 

Music Therapy, a Masters in Early Childhood Education, and my doctorate in Educational 

Leadership and Innovation. I love using music during classroom learning opportunities! I completed 

my music therapy internship at a school that specialized in using sensory integration techniques 

(SI) to enrich learning and improve concentration. We will have many opportunities for music and 

sensory experiences this year! I have worked with preschoolers for the last thirteen years, and I 

especially appreciate this age group of students. As a teacher, I believe in a coaching style that 

increases self-esteem and promotes independence. We work very hard to develop a caring 

classroom culture that promotes social skills. I also love “Project Based Learning” and dramatic 

play. We use our imaginations as much as possible, and I love to build things with the kids. I am 

really looking forward to getting to know the unique talents and personality of your child! 
 

Here are a few things to know about the program this year: 
 

• PROGRAM TIMES: AM Session 9:15-11:45, PM Session 1:00-3:30 

Our program will be Monday, Tuesday, Wednesday, & Thursday (except school holidays) 

• CHOICE OF CLOTHING School clothing should be comfortable. Shoes should be closed-toed 

so your child can safely ride bikes and play on our sandy playground. If your child comes in 

flip flops or loose sandals, we’ll ask him/her to stay off the bikes that day. Though our 

school materials are all “washable,” it is important to choose clothing that could get messy 

rather than sending your child in his/her best clothes. Please avoid sending your child in 

light up shoes or shoes that blink. They are fun, but can be very distracting to others!  

• CHANGES OF CLOTHES.  Please send one set of clothes that we can keep in your child's 

cubby at school. Put the clothes in a gallon size bag and write your child’s name. If your 

child has an accident or gets messy at school, we will change him/her into the extra clothes 

and return the other clothes in the backpack. If we do use the extra clothes, please 

remember to send replacement item(s) to school in case they are needed in the future. 

• LABEL YOUR CHILD’S BELONGINGS Please use a permanent marker to write your child’s 

name or initials on items that come to school. I would recommend that you label his/her 

backpack, extra clothes, and cold weather clothing (like jackets). We take great care not to 

mix up items at school, but labeling items helps us return all items to the correct families. 

• DIAPERS If your child wears diapers or pull-ups, please send diapers and wipes to school to 

use during the school day. We will communicate information about your child’s toileting 

progress and the need for more supplies through the daily communication form throughout 



the year. Our regular changing time is halfway through the school day (unless a child 

poops—and then we change them right away). So please be sure that your child was 

changed recently when s/he arrives at school and ready for a great day! 

• SNACK We serve a small snack (provided at no cost) daily while your child is at school. A 

snack calendar will be sent home at the beginning of every month. Please be sure to inform 

preschool teachers if your child has any allergies now or develops an allergy in the future. 

Children with special dietary preferences are welcome to bring their own snacks to school.  

• BIRTHDAYS We love celebrating special occasions with your family. If you’d like to send a 

special treat for a birthday, the treat must be “store bought” with printed ingredients and 

allergy labels. Please contact us prior to the birthday to ask about specific allergies. We 

serve birthday treats at the same time as our daily snack. If you’d like to stop by for the 5-10 

minute snack time and birthday celebration, please contact me so we can coordinate. 

• TRANSPORTATION If your child receives transportation through the student services 

department, please contact them directly with any questions about transportation (602-

467-5090). If you have a change of address, please let me know to revise and submit a new 

transportation form. Changes to transportation can take up to one week. If you’re planning 

to move, advance warning will help avoid an interruption in transportation services.  

• PARENT DROP OFF/PICK UP Parent drop off and pick up will be done in the small “lollipop” 

parking lot on the northeast end of campus (labeled “Administrative Offices”) that can be 

accessed from 45th Ave. You may park in a parking spot or along the fire lane curve (as long 

as your car is within sight). Please exit your vehicle, walk your child to the teacher at the 

fence, and sign your child in. During pick up, you will also park, exit vehicle, walk up to greet 

your child, and sign your child out. AM drop off will be from 9:15-9:20. AM pick up will be 

from 11:45-11:50. PM drop off will be from 1:00-1:05. PM pick up will be from 3:30-3:35. 

• LATE ARRIVAL We understand that things can be hectic and there might be times when a 

family is late. Here are the procedures for late arrival: Our gate will be locked at 9:20/1:05. 

For the safety of students and the importance of our school schedule, we will not be able to 

open the gate in the parent pick up area after it is locked because students will be walking 

with teachers to the classroom. Our schedule is very important so that we can maximize our 

learning time. If your family arrives after 9:20/1:05, please park in the lollipop parking lot 

and escort your child to the front office to sign in. Please wait with your child until 

preschool staff arrive to escort your child safely to the classroom. There are no exceptions 

to this procedure for the safety of students. The office staff may be busy and are not able to 

supervise your child while the s/he waits for preschool staff to arrive. Preschool staff will 

arrive as quickly as possible once we ensure that the classroom of remaining students are 

all safe and engaged in designated activities. Note: If the class is on the playground and we 

have appropriate staffing to safely come get your child at the gate, we will offer this option 

as we see you pass by. At times, this might not be possible to ensure safe supervision of 

classmates who are already at school.  

• EARLY PICK-UPS If you are planning to pick up your child early, please let us know in 

advance so we can prepare your child and have his/her materials ready to leave when you 

arrive. This will also ensure that we have a staffing plan in place to walk your child to the 

office at the designated time. If the early pick up is unexpected, you can leave a voicemail 

message or call the office to let us know so we can get your child ready for the change of 

schedule. Please sign your student out in the office. The preschool staff will escort your 

child to the office as soon as it is safe for the teacher to step out of the room. 



• ON TIME PICK UP POLICY (From the DV Preschool Handbook) For the safety and well-being 

of children, all Deer Valley preschool students must be picked up at the established 

dismissal time. All adults authorized to pick up students need to be aware that a late fee of 

$1.00 per minute will be charged for all children being picked up 10 minutes after class 

ends. If the child is not picked up from the designated area or is returned to school from the 

bus drop off location, late fees will apply as this is considered unauthorized extended day 

care. All late fees must be paid in full by the next class day. Teachers cannot authorize 

waiving these fees. 

• IF YOUR CHILD IS ILL We are a licensed preschool and are not able to have students at 

school if they are throwing up or having diarrhea. If your child is especially sick, please keep 

him/her home. If your child becomes sick with these symptoms while at school, we will call 

your contact phone numbers so that the child can go home. If your child has a cold, please 

keep your child at home. If we can all agree to this courtesy, it will keep our students well at 

school so that we don’t keep passing germs around and around again. When he or she is 

feeling better, we’ll be so glad when s/he comes back to school!  

• IF YOUR CHILD IS ABSENT, you must:  

Call the office If your child will be absent from school, it is important that you call the 

attendance secretary and report the absence. The number to the front office is 623-445-

4300. If you do not call and report the absence, the attendance secretary will mail a letter 

asking to verify why the child was absent (sick, appointment, etc). The only way to avoid 

getting this letter is to call and report the absence on the day your child is sick. 

Call transportation If your child will be sick, it is important that you call transportation so 

that they do not come by your house. If transportation comes by your house and does not 

pick up your child for three days in a row (without your call/notice of absence), 

transportation will stop coming by until you contact them again. The number for 

transportation is: 602-467-5090.  

Note: Alerting the classroom teacher or classroom staff is not sufficient to report an 

absence for the office or transportation. You must call both the attendance office and 

transportation, EVEN if you call the classroom or tell the teacher ahead of time.  

• SCHOLASTIC Because reading is very valuable, our class participates in the Scholastic 

reading program. Once a month, Scholastic sends home flyers so that parents can decide if 

they would like to purchase books. There is no obligation to participate, but Scholastic 

offers great prices and fun literature.  

• BOX TOPS FOR EDUCATION Our campus participates in the “Box Tops for Education” 

program (seen on a variety of cereal boxes and food products). If you would like to collect 

box tops, you may send them into school with your child and I will give them to our office 

staff. You can also scan and submit your Box Tops through their app. 

• DAILY COMMUNICATION Each day in your child’s backpack, there will be a daily 

communication form. This short form will tell the activities of the day and other necessary 

information. It will also provide an area for you to write questions, comments, or concerns. 

Please check for this form daily, sign the form (and write any comments), and return it to 

school the following day in your child’s backpack.  

• REMIND I use an app called “Remind” to send information and keep us connected 

throughout the year. Reminders come via text message and/or email (your choice), and 

your personal information will remain confidential. New users can sign up by texting the 

phone number 810-10 and include the text @DrJessPreK (our class code). If you prefer to 



 

sign up online, you can go to www.Remind.com and enter our class code. If you’d like help 

signing up, please let me know! This is a very helpful tool for our classroom community! 

• DONORS CHOOSE Through Donors Choose, we have an opportunity to get community 

support for projects that improve our classroom and materials. I will let you know if we 

have a class project posted at: www.donorschoose.org/jessledbetter. Please tell your family 

and friends when we have projects in case they would like to support our classroom! 

• DONATIONS If you’d like to donate materials to our classroom, we can always use Kleenex, 

paper towels, wet wipes (we use them for art), and Clorox wipes. There’s no obligation to 

bring anything in, but we appreciate the support! Also, if your family is giving away 

costumes we could use for dramatic play or sturdy toys we could use for building and 

learning, please ask if it’s something we could use at school. The kids love having new things 

to explore, and it gives us more things to rotate in the classroom. 

• SCHOOL MATERIALS COME HOME TO VISIT? If your child happens to bring home classroom 

materials by mistake, please return them in your child’s backpack. If you happen to find 

something at home that you think belongs to school, please send it back to us with a note 

asking if it belongs here. We will happily return it if it does not belong to the school. 

• HOMEWORK POLICY I deeply believe that young children need time to play and interact 

with their families. As such, I do not assign any daily or weekly homework. We may send 

home optional materials to extend learning at times, but you do not need to return these to 

school. Ideas to consider at home: Sidewalk chalk, drawing, painting, cutting, singing, dress 

up, dancing, playdough (big chunks of dough with good tools—not the kids with tiny parts 

and small jars), puppets, giant chart paper for coloring, cooking, helping with chores, etc. I 

know that TV/movies are necessary at times to accommodate parent responsibilities 

around the house, but encourage your child to play interactively as much as possible! 

• VOLUNTEER TRAINING Regular classroom visitors must attend a DVUSD volunteer training. 

If you are interested, please let me know so I can find out the training schedule.  

• CLASS WEBSITE: I have a class website where I have uploaded many resources for your use 

at home. You can find some of the materials we use at school and information/resources 

for your family. Our website address is: www.jessledbetter.pbworks.com 

• CONTACT ME Additionally, I am available by email and phone daily. You can reach me by 

email at: jess.ledbetter@dvusd.org and I will respond within 24 hours. The phone number 

to our classroom is 623-445-4345. If you call while school is in session, please leave a 

voicemail message. I will not be answering outside calls during school hours because I value 

the time that I have with students and prefer not to be on the phone. Therefore, if you 

would like to reach me immediately, call the front office at 623-445-4300. The office can 

call the classroom with urgent messages or they can transfer you to my voicemail. I will 

return all calls by the end of the school day if the message is left prior to 3:30 pm. 

Otherwise, I will return the call on the following day. 

• PRESCHOOL PARENT HANDBOOK: Please see the Deer Valley Preschool Parent Handbook 

(available online) for all additional policies, including tuition pricing/policies. Printed copies 

are also available on request. 
 

I am very much looking forward to this year! 
  

Warmly, 
 
 

 

Jess Ledbetter 
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child has an accident or gets messy at school, we will change him/her into the extra clothes 

and return the other clothes in the backpack. If we do use the extra clothes, please 

remember to send replacement item(s) to school in case they are needed in the future. 

• LABEL YOUR CHILD’S BELONGINGS Please use a permanent marker to write your child’s 

name or initials on items that come to school. I would recommend that you label his/her 

backpack, extra clothes, and cold weather clothing (like jackets). We take great care not to 

mix up items at school, but labeling items helps us return all items to the correct families. 

• DIAPERS If your child wears diapers or pull-ups, please send diapers and wipes to school to 

use during the school day. We will communicate information about your child’s toileting 

progress and the need for more supplies through the daily communication form throughout 



the year. Our regular changing time is halfway through the school day (unless a child 

poops—and then we change them right away). So please be sure that your child was 

changed recently when s/he arrives at school and ready for a great day! 

• SNACK We serve a small snack (provided at no cost) daily while your child is at school. A 

snack calendar will be sent home at the beginning of every month. Please be sure to inform 

preschool teachers if your child has any allergies now or develops an allergy in the future. 

Children with special dietary preferences are welcome to bring their own snacks to school.  

• BIRTHDAYS We love celebrating special occasions with your family. If you’d like to send a 

special treat for a birthday, the treat must be “store bought” with printed ingredients and 

allergy labels. Please contact us prior to the birthday to ask about specific allergies. We 

serve birthday treats at the same time as our daily snack. If you’d like to stop by for the 5-10 

minute snack time and birthday celebration, please contact me so we can coordinate. 

• TRANSPORTATION If your child receives transportation through the student services 

department, please contact them directly with any questions about transportation (602-

467-5090). If you have a change of address, please let me know to revise and submit a new 

transportation form. Changes to transportation can take up to one week. If you’re planning 

to move, advance warning will help avoid an interruption in transportation services.  

• PARENT DROP OFF/PICK UP Parent drop off and pick up will be done in the small “lollipop” 

parking lot on the northeast end of campus (labeled “Administrative Offices”) that can be 

accessed from 45th Ave. You may park in a parking spot or along the fire lane curve (as long 

as your car is within sight). Please exit your vehicle, walk your child to the teacher at the 

fence, and sign your child in. During pick up, you will also park, exit vehicle, walk up to greet 

your child, and sign your child out. AM drop off will be from 9:15-9:20. AM pick up will be 

from 11:45-11:50. PM drop off will be from 1:00-1:05. PM pick up will be from 3:30-3:35. 

• LATE ARRIVAL We understand that things can be hectic and there might be times when a 

family is late. Here are the procedures for late arrival: Our gate will be locked at 9:20/1:05. 

For the safety of students and the importance of our school schedule, we will not be able to 

open the gate in the parent pick up area after it is locked because students will be walking 

with teachers to the classroom. Our schedule is very important so that we can maximize our 

learning time. If your family arrives after 9:20/1:05, please park in the lollipop parking lot 

and escort your child to the front office to sign in. Please wait with your child until 

preschool staff arrive to escort your child safely to the classroom. There are no exceptions 

to this procedure for the safety of students. The office staff may be busy and are not able to 

supervise your child while the s/he waits for preschool staff to arrive. Preschool staff will 

arrive as quickly as possible once we ensure that the classroom of remaining students are 

all safe and engaged in designated activities. Note: If the class is on the playground and we 

have appropriate staffing to safely come get your child at the gate, we will offer this option 

as we see you pass by. At times, this might not be possible to ensure safe supervision of 

classmates who are already at school.  

• EARLY PICK-UPS If you are planning to pick up your child early, please let us know in 

advance so we can prepare your child and have his/her materials ready to leave when you 

arrive. This will also ensure that we have a staffing plan in place to walk your child to the 

office at the designated time. If the early pick up is unexpected, you can leave a voicemail 

message or call the office to let us know so we can get your child ready for the change of 

schedule. Please sign your student out in the office. The preschool staff will escort your 

child to the office as soon as it is safe for the teacher to step out of the room. 



• ON TIME PICK UP POLICY (From the DV Preschool Handbook) For the safety and well-being 

of children, all Deer Valley preschool students must be picked up at the established 

dismissal time. All adults authorized to pick up students need to be aware that a late fee of 

$1.00 per minute will be charged for all children being picked up 10 minutes after class 

ends. If the child is not picked up from the designated area or is returned to school from the 

bus drop off location, late fees will apply as this is considered unauthorized extended day 

care. All late fees must be paid in full by the next class day. Teachers cannot authorize 

waiving these fees. 

• IF YOUR CHILD IS ILL We are a licensed preschool and are not able to have students at 

school if they are throwing up or having diarrhea. If your child is especially sick, please keep 

him/her home. If your child becomes sick with these symptoms while at school, we will call 

your contact phone numbers so that the child can go home. If your child has a cold, please 

keep your child at home. If we can all agree to this courtesy, it will keep our students well at 

school so that we don’t keep passing germs around and around again. When he or she is 

feeling better, we’ll be so glad when s/he comes back to school!  

• IF YOUR CHILD IS ABSENT, you must:  

Call the office If your child will be absent from school, it is important that you call the 

attendance secretary and report the absence. The number to the front office is 623-445-

4300. If you do not call and report the absence, the attendance secretary will mail a letter 

asking to verify why the child was absent (sick, appointment, etc). The only way to avoid 

getting this letter is to call and report the absence on the day your child is sick. 

Call transportation If your child will be sick, it is important that you call transportation so 

that they do not come by your house. If transportation comes by your house and does not 

pick up your child for three days in a row (without your call/notice of absence), 

transportation will stop coming by until you contact them again. The number for 

transportation is: 602-467-5090.  

Note: Alerting the classroom teacher or classroom staff is not sufficient to report an 

absence for the office or transportation. You must call both the attendance office and 

transportation, EVEN if you call the classroom or tell the teacher ahead of time.  

• SCHOLASTIC Because reading is very valuable, our class participates in the Scholastic 

reading program. Once a month, Scholastic sends home flyers so that parents can decide if 

they would like to purchase books. There is no obligation to participate, but Scholastic 

offers great prices and fun literature.  

• BOX TOPS FOR EDUCATION Our campus participates in the “Box Tops for Education” 

program (seen on a variety of cereal boxes and food products). If you would like to collect 

box tops, you may send them into school with your child and I will give them to our office 

staff. You can also scan and submit your Box Tops through their app. 

• DAILY COMMUNICATION Each day in your child’s backpack, there will be a daily 

communication form. This short form will tell the activities of the day and other necessary 

information. It will also provide an area for you to write questions, comments, or concerns. 

Please check for this form daily, sign the form (and write any comments), and return it to 

school the following day in your child’s backpack.  

• REMIND I use an app called “Remind” to send information and keep us connected 

throughout the year. Reminders come via text message and/or email (your choice), and 

your personal information will remain confidential. New users can sign up by texting the 

phone number 810-10 and include the text @DrJessPreK (our class code). If you prefer to 



 

sign up online, you can go to www.Remind.com and enter our class code. If you’d like help 

signing up, please let me know! This is a very helpful tool for our classroom community! 

• DONORS CHOOSE Through Donors Choose, we have an opportunity to get community 

support for projects that improve our classroom and materials. I will let you know if we 

have a class project posted at: www.donorschoose.org/jessledbetter. Please tell your family 

and friends when we have projects in case they would like to support our classroom! 

• DONATIONS If you’d like to donate materials to our classroom, we can always use Kleenex, 

paper towels, wet wipes (we use them for art), and Clorox wipes. There’s no obligation to 

bring anything in, but we appreciate the support! Also, if your family is giving away 

costumes we could use for dramatic play or sturdy toys we could use for building and 

learning, please ask if it’s something we could use at school. The kids love having new things 

to explore, and it gives us more things to rotate in the classroom. 

• SCHOOL MATERIALS COME HOME TO VISIT? If your child happens to bring home classroom 

materials by mistake, please return them in your child’s backpack. If you happen to find 

something at home that you think belongs to school, please send it back to us with a note 

asking if it belongs here. We will happily return it if it does not belong to the school. 

• HOMEWORK POLICY I deeply believe that young children need time to play and interact 

with their families. As such, I do not assign any daily or weekly homework. We may send 

home optional materials to extend learning at times, but you do not need to return these to 

school. Ideas to consider at home: Sidewalk chalk, drawing, painting, cutting, singing, dress 

up, dancing, playdough (big chunks of dough with good tools—not the kids with tiny parts 

and small jars), puppets, giant chart paper for coloring, cooking, helping with chores, etc. I 

know that TV/movies are necessary at times to accommodate parent responsibilities 

around the house, but encourage your child to play interactively as much as possible! 

• VOLUNTEER TRAINING Regular classroom visitors must attend a DVUSD volunteer training. 

If you are interested, please let me know so I can find out the training schedule.  

• CLASS WEBSITE: I have a class website where I have uploaded many resources for your use 

at home. You can find some of the materials we use at school and information/resources 

for your family. Our website address is: www.jessledbetter.pbworks.com 

• CONTACT ME Additionally, I am available by email and phone daily. You can reach me by 

email at: jess.ledbetter@dvusd.org and I will respond within 24 hours. The phone number 

to our classroom is 623-445-4345. If you call while school is in session, please leave a 

voicemail message. I will not be answering outside calls during school hours because I value 

the time that I have with students and prefer not to be on the phone. Therefore, if you 

would like to reach me immediately, call the front office at 623-445-4300. The office can 

call the classroom with urgent messages or they can transfer you to my voicemail. I will 

return all calls by the end of the school day if the message is left prior to 3:30 pm. 

Otherwise, I will return the call on the following day. 

• PRESCHOOL PARENT HANDBOOK: Please see the Deer Valley Preschool Parent Handbook 

(available online) for all additional policies, including tuition pricing/policies. Printed copies 

are also available on request. 
 

I am very much looking forward to this year! 
  

Warmly, 
 
 

 

Jess Ledbetter 



Jess Ledbetter, Ed.D., NBCT 

Mountain Shadows Leadership Academy 

19602 North 45th Avenue 

Glendale, Arizona 85308 

(623) 445-4345 
 

Dear Families, 
 

I am privileged to introduce myself as your child’s teacher for the 2019-20 school year! I am 

looking forward to an exciting year of learning experiences that will ensure student success and 

facilitate progress on IEP goals. Our classroom team includes two talented paraprofessionals, Mrs. 

Pam and Mrs. Madeline. It is going to be a great year, and we are excited! 
 

To tell you a little bit about my educational background, I’m a National Board Certified Teacher in 

the area of Exceptional Needs Specialist. I have undergraduate degrees in Special Education and 

Music Therapy, a Masters in Early Childhood Education, and my doctorate in Educational 

Leadership and Innovation. I love using music during classroom learning opportunities! I completed 

my music therapy internship at a school that specialized in using sensory integration techniques 

(SI) to enrich learning and improve concentration. We will have many opportunities for music and 

sensory experiences this year! I have worked with preschoolers for the last thirteen years, and I 

especially appreciate this age group of students. As a teacher, I believe in a coaching style that 

increases self-esteem and promotes independence. We work very hard to develop a caring 

classroom culture that promotes social skills. I also love “Project Based Learning” and dramatic 

play. We use our imaginations as much as possible, and I love to build things with the kids. I am 

really looking forward to getting to know the unique talents and personality of your child! 
 

Here are a few things to know about the program this year: 
 

• PROGRAM TIMES: AM Session 9:15-11:45, PM Session 1:00-3:30 

Our program will be Monday, Tuesday, Wednesday, & Thursday (except school holidays) 

• CHOICE OF CLOTHING School clothing should be comfortable. Shoes should be closed-toed 

so your child can safely ride bikes and play on our sandy playground. If your child comes in 

flip flops or loose sandals, we’ll ask him/her to stay off the bikes that day. Though our 

school materials are all “washable,” it is important to choose clothing that could get messy 

rather than sending your child in his/her best clothes. Please avoid sending your child in 

light up shoes or shoes that blink. They are fun, but can be very distracting to others!  

• CHANGES OF CLOTHES.  Please send one set of clothes that we can keep in your child's 

cubby at school. Put the clothes in a gallon size bag and write your child’s name. If your 

child has an accident or gets messy at school, we will change him/her into the extra clothes 

and return the other clothes in the backpack. If we do use the extra clothes, please 

remember to send replacement item(s) to school in case they are needed in the future. 

• LABEL YOUR CHILD’S BELONGINGS Please use a permanent marker to write your child’s 

name or initials on items that come to school. I would recommend that you label his/her 

backpack, extra clothes, and cold weather clothing (like jackets). We take great care not to 

mix up items at school, but labeling items helps us return all items to the correct families. 

• DIAPERS If your child wears diapers or pull-ups, please send diapers and wipes to school to 

use during the school day. We will communicate information about your child’s toileting 

progress and the need for more supplies through the daily communication form throughout 



the year. Our regular changing time is halfway through the school day (unless a child 

poops—and then we change them right away). So please be sure that your child was 

changed recently when s/he arrives at school and ready for a great day! 

• SNACK We serve a small snack (provided at no cost) daily while your child is at school. A 

snack calendar will be sent home at the beginning of every month. Please be sure to inform 

preschool teachers if your child has any allergies now or develops an allergy in the future. 

Children with special dietary preferences are welcome to bring their own snacks to school.  

• BIRTHDAYS We love celebrating special occasions with your family. If you’d like to send a 

special treat for a birthday, the treat must be “store bought” with printed ingredients and 

allergy labels. Please contact us prior to the birthday to ask about specific allergies. We 

serve birthday treats at the same time as our daily snack. If you’d like to stop by for the 5-10 

minute snack time and birthday celebration, please contact me so we can coordinate. 

• TRANSPORTATION If your child receives transportation through the student services 

department, please contact them directly with any questions about transportation (602-

467-5090). If you have a change of address, please let me know to revise and submit a new 

transportation form. Changes to transportation can take up to one week. If you’re planning 

to move, advance warning will help avoid an interruption in transportation services.  

• PARENT DROP OFF/PICK UP Parent drop off and pick up will be done in the small “lollipop” 

parking lot on the northeast end of campus (labeled “Administrative Offices”) that can be 

accessed from 45th Ave. You may park in a parking spot or along the fire lane curve (as long 

as your car is within sight). Please exit your vehicle, walk your child to the teacher at the 

fence, and sign your child in. During pick up, you will also park, exit vehicle, walk up to greet 

your child, and sign your child out. AM drop off will be from 9:15-9:20. AM pick up will be 

from 11:45-11:50. PM drop off will be from 1:00-1:05. PM pick up will be from 3:30-3:35. 

• LATE ARRIVAL We understand that things can be hectic and there might be times when a 

family is late. Here are the procedures for late arrival: Our gate will be locked at 9:20/1:05. 

For the safety of students and the importance of our school schedule, we will not be able to 

open the gate in the parent pick up area after it is locked because students will be walking 

with teachers to the classroom. Our schedule is very important so that we can maximize our 

learning time. If your family arrives after 9:20/1:05, please park in the lollipop parking lot 

and escort your child to the front office to sign in. Please wait with your child until 

preschool staff arrive to escort your child safely to the classroom. There are no exceptions 

to this procedure for the safety of students. The office staff may be busy and are not able to 

supervise your child while the s/he waits for preschool staff to arrive. Preschool staff will 

arrive as quickly as possible once we ensure that the classroom of remaining students are 

all safe and engaged in designated activities. Note: If the class is on the playground and we 

have appropriate staffing to safely come get your child at the gate, we will offer this option 

as we see you pass by. At times, this might not be possible to ensure safe supervision of 

classmates who are already at school.  

• EARLY PICK-UPS If you are planning to pick up your child early, please let us know in 

advance so we can prepare your child and have his/her materials ready to leave when you 

arrive. This will also ensure that we have a staffing plan in place to walk your child to the 

office at the designated time. If the early pick up is unexpected, you can leave a voicemail 

message or call the office to let us know so we can get your child ready for the change of 

schedule. Please sign your student out in the office. The preschool staff will escort your 

child to the office as soon as it is safe for the teacher to step out of the room. 



• ON TIME PICK UP POLICY (From the DV Preschool Handbook) For the safety and well-being 

of children, all Deer Valley preschool students must be picked up at the established 

dismissal time. All adults authorized to pick up students need to be aware that a late fee of 

$1.00 per minute will be charged for all children being picked up 10 minutes after class 

ends. If the child is not picked up from the designated area or is returned to school from the 

bus drop off location, late fees will apply as this is considered unauthorized extended day 

care. All late fees must be paid in full by the next class day. Teachers cannot authorize 

waiving these fees. 

• IF YOUR CHILD IS ILL We are a licensed preschool and are not able to have students at 

school if they are throwing up or having diarrhea. If your child is especially sick, please keep 

him/her home. If your child becomes sick with these symptoms while at school, we will call 

your contact phone numbers so that the child can go home. If your child has a cold, please 

keep your child at home. If we can all agree to this courtesy, it will keep our students well at 

school so that we don’t keep passing germs around and around again. When he or she is 

feeling better, we’ll be so glad when s/he comes back to school!  

• IF YOUR CHILD IS ABSENT, you must:  

Call the office If your child will be absent from school, it is important that you call the 

attendance secretary and report the absence. The number to the front office is 623-445-

4300. If you do not call and report the absence, the attendance secretary will mail a letter 

asking to verify why the child was absent (sick, appointment, etc). The only way to avoid 

getting this letter is to call and report the absence on the day your child is sick. 

Call transportation If your child will be sick, it is important that you call transportation so 

that they do not come by your house. If transportation comes by your house and does not 

pick up your child for three days in a row (without your call/notice of absence), 

transportation will stop coming by until you contact them again. The number for 

transportation is: 602-467-5090.  

Note: Alerting the classroom teacher or classroom staff is not sufficient to report an 

absence for the office or transportation. You must call both the attendance office and 

transportation, EVEN if you call the classroom or tell the teacher ahead of time.  

• SCHOLASTIC Because reading is very valuable, our class participates in the Scholastic 

reading program. Once a month, Scholastic sends home flyers so that parents can decide if 

they would like to purchase books. There is no obligation to participate, but Scholastic 

offers great prices and fun literature.  

• BOX TOPS FOR EDUCATION Our campus participates in the “Box Tops for Education” 

program (seen on a variety of cereal boxes and food products). If you would like to collect 

box tops, you may send them into school with your child and I will give them to our office 

staff. You can also scan and submit your Box Tops through their app. 

• DAILY COMMUNICATION Each day in your child’s backpack, there will be a daily 

communication form. This short form will tell the activities of the day and other necessary 

information. It will also provide an area for you to write questions, comments, or concerns. 

Please check for this form daily, sign the form (and write any comments), and return it to 

school the following day in your child’s backpack.  

• REMIND I use an app called “Remind” to send information and keep us connected 

throughout the year. Reminders come via text message and/or email (your choice), and 

your personal information will remain confidential. New users can sign up by texting the 

phone number 810-10 and include the text @DrJessPreK (our class code). If you prefer to 



 

sign up online, you can go to www.Remind.com and enter our class code. If you’d like help 

signing up, please let me know! This is a very helpful tool for our classroom community! 

• DONORS CHOOSE Through Donors Choose, we have an opportunity to get community 

support for projects that improve our classroom and materials. I will let you know if we 

have a class project posted at: www.donorschoose.org/jessledbetter. Please tell your family 

and friends when we have projects in case they would like to support our classroom! 

• DONATIONS If you’d like to donate materials to our classroom, we can always use Kleenex, 

paper towels, wet wipes (we use them for art), and Clorox wipes. There’s no obligation to 

bring anything in, but we appreciate the support! Also, if your family is giving away 

costumes we could use for dramatic play or sturdy toys we could use for building and 

learning, please ask if it’s something we could use at school. The kids love having new things 

to explore, and it gives us more things to rotate in the classroom. 

• SCHOOL MATERIALS COME HOME TO VISIT? If your child happens to bring home classroom 

materials by mistake, please return them in your child’s backpack. If you happen to find 

something at home that you think belongs to school, please send it back to us with a note 

asking if it belongs here. We will happily return it if it does not belong to the school. 

• HOMEWORK POLICY I deeply believe that young children need time to play and interact 

with their families. As such, I do not assign any daily or weekly homework. We may send 

home optional materials to extend learning at times, but you do not need to return these to 

school. Ideas to consider at home: Sidewalk chalk, drawing, painting, cutting, singing, dress 

up, dancing, playdough (big chunks of dough with good tools—not the kids with tiny parts 

and small jars), puppets, giant chart paper for coloring, cooking, helping with chores, etc. I 

know that TV/movies are necessary at times to accommodate parent responsibilities 

around the house, but encourage your child to play interactively as much as possible! 

• VOLUNTEER TRAINING Regular classroom visitors must attend a DVUSD volunteer training. 

If you are interested, please let me know so I can find out the training schedule.  

• CLASS WEBSITE: I have a class website where I have uploaded many resources for your use 

at home. You can find some of the materials we use at school and information/resources 

for your family. Our website address is: www.jessledbetter.pbworks.com 

• CONTACT ME Additionally, I am available by email and phone daily. You can reach me by 

email at: jess.ledbetter@dvusd.org and I will respond within 24 hours. The phone number 

to our classroom is 623-445-4345. If you call while school is in session, please leave a 

voicemail message. I will not be answering outside calls during school hours because I value 

the time that I have with students and prefer not to be on the phone. Therefore, if you 

would like to reach me immediately, call the front office at 623-445-4300. The office can 

call the classroom with urgent messages or they can transfer you to my voicemail. I will 

return all calls by the end of the school day if the message is left prior to 3:30 pm. 

Otherwise, I will return the call on the following day. 

• PRESCHOOL PARENT HANDBOOK: Please see the Deer Valley Preschool Parent Handbook 

(available online) for all additional policies, including tuition pricing/policies. Printed copies 

are also available on request. 
 

I am very much looking forward to this year! 
  

Warmly, 
 
 

 

Jess Ledbetter 



Jess Ledbetter, Ed.D., NBCT 

Mountain Shadows Leadership Academy 

19602 North 45th Avenue 

Glendale, Arizona 85308 

(623) 445-4345 
 

Dear Families, 
 

I am privileged to introduce myself as your child’s teacher for the 2019-20 school year! I am 

looking forward to an exciting year of learning experiences that will ensure student success and 

facilitate progress on IEP goals. Our classroom team includes two talented paraprofessionals, Mrs. 

Pam and Mrs. Madeline. It is going to be a great year, and we are excited! 
 

To tell you a little bit about my educational background, I’m a National Board Certified Teacher in 

the area of Exceptional Needs Specialist. I have undergraduate degrees in Special Education and 

Music Therapy, a Masters in Early Childhood Education, and my doctorate in Educational 

Leadership and Innovation. I love using music during classroom learning opportunities! I completed 

my music therapy internship at a school that specialized in using sensory integration techniques 

(SI) to enrich learning and improve concentration. We will have many opportunities for music and 

sensory experiences this year! I have worked with preschoolers for the last thirteen years, and I 

especially appreciate this age group of students. As a teacher, I believe in a coaching style that 

increases self-esteem and promotes independence. We work very hard to develop a caring 

classroom culture that promotes social skills. I also love “Project Based Learning” and dramatic 

play. We use our imaginations as much as possible, and I love to build things with the kids. I am 

really looking forward to getting to know the unique talents and personality of your child! 
 

Here are a few things to know about the program this year: 
 

• PROGRAM TIMES: AM Session 9:15-11:45, PM Session 1:00-3:30 

Our program will be Monday, Tuesday, Wednesday, & Thursday (except school holidays) 

• CHOICE OF CLOTHING School clothing should be comfortable. Shoes should be closed-toed 

so your child can safely ride bikes and play on our sandy playground. If your child comes in 

flip flops or loose sandals, we’ll ask him/her to stay off the bikes that day. Though our 

school materials are all “washable,” it is important to choose clothing that could get messy 

rather than sending your child in his/her best clothes. Please avoid sending your child in 

light up shoes or shoes that blink. They are fun, but can be very distracting to others!  

• CHANGES OF CLOTHES.  Please send one set of clothes that we can keep in your child's 

cubby at school. Put the clothes in a gallon size bag and write your child’s name. If your 

child has an accident or gets messy at school, we will change him/her into the extra clothes 

and return the other clothes in the backpack. If we do use the extra clothes, please 

remember to send replacement item(s) to school in case they are needed in the future. 

• LABEL YOUR CHILD’S BELONGINGS Please use a permanent marker to write your child’s 

name or initials on items that come to school. I would recommend that you label his/her 

backpack, extra clothes, and cold weather clothing (like jackets). We take great care not to 

mix up items at school, but labeling items helps us return all items to the correct families. 

• DIAPERS If your child wears diapers or pull-ups, please send diapers and wipes to school to 

use during the school day. We will communicate information about your child’s toileting 

progress and the need for more supplies through the daily communication form throughout 



the year. Our regular changing time is halfway through the school day (unless a child 

poops—and then we change them right away). So please be sure that your child was 

changed recently when s/he arrives at school and ready for a great day! 

• SNACK We serve a small snack (provided at no cost) daily while your child is at school. A 

snack calendar will be sent home at the beginning of every month. Please be sure to inform 

preschool teachers if your child has any allergies now or develops an allergy in the future. 

Children with special dietary preferences are welcome to bring their own snacks to school.  

• BIRTHDAYS We love celebrating special occasions with your family. If you’d like to send a 

special treat for a birthday, the treat must be “store bought” with printed ingredients and 

allergy labels. Please contact us prior to the birthday to ask about specific allergies. We 

serve birthday treats at the same time as our daily snack. If you’d like to stop by for the 5-10 

minute snack time and birthday celebration, please contact me so we can coordinate. 

• TRANSPORTATION If your child receives transportation through the student services 

department, please contact them directly with any questions about transportation (602-

467-5090). If you have a change of address, please let me know to revise and submit a new 

transportation form. Changes to transportation can take up to one week. If you’re planning 

to move, advance warning will help avoid an interruption in transportation services.  

• PARENT DROP OFF/PICK UP Parent drop off and pick up will be done in the small “lollipop” 

parking lot on the northeast end of campus (labeled “Administrative Offices”) that can be 

accessed from 45th Ave. You may park in a parking spot or along the fire lane curve (as long 

as your car is within sight). Please exit your vehicle, walk your child to the teacher at the 

fence, and sign your child in. During pick up, you will also park, exit vehicle, walk up to greet 

your child, and sign your child out. AM drop off will be from 9:15-9:20. AM pick up will be 

from 11:45-11:50. PM drop off will be from 1:00-1:05. PM pick up will be from 3:30-3:35. 

• LATE ARRIVAL We understand that things can be hectic and there might be times when a 

family is late. Here are the procedures for late arrival: Our gate will be locked at 9:20/1:05. 

For the safety of students and the importance of our school schedule, we will not be able to 

open the gate in the parent pick up area after it is locked because students will be walking 

with teachers to the classroom. Our schedule is very important so that we can maximize our 

learning time. If your family arrives after 9:20/1:05, please park in the lollipop parking lot 

and escort your child to the front office to sign in. Please wait with your child until 

preschool staff arrive to escort your child safely to the classroom. There are no exceptions 

to this procedure for the safety of students. The office staff may be busy and are not able to 

supervise your child while the s/he waits for preschool staff to arrive. Preschool staff will 

arrive as quickly as possible once we ensure that the classroom of remaining students are 

all safe and engaged in designated activities. Note: If the class is on the playground and we 

have appropriate staffing to safely come get your child at the gate, we will offer this option 

as we see you pass by. At times, this might not be possible to ensure safe supervision of 

classmates who are already at school.  

• EARLY PICK-UPS If you are planning to pick up your child early, please let us know in 

advance so we can prepare your child and have his/her materials ready to leave when you 

arrive. This will also ensure that we have a staffing plan in place to walk your child to the 

office at the designated time. If the early pick up is unexpected, you can leave a voicemail 

message or call the office to let us know so we can get your child ready for the change of 

schedule. Please sign your student out in the office. The preschool staff will escort your 

child to the office as soon as it is safe for the teacher to step out of the room. 



• ON TIME PICK UP POLICY (From the DV Preschool Handbook) For the safety and well-being 

of children, all Deer Valley preschool students must be picked up at the established 

dismissal time. All adults authorized to pick up students need to be aware that a late fee of 

$1.00 per minute will be charged for all children being picked up 10 minutes after class 

ends. If the child is not picked up from the designated area or is returned to school from the 

bus drop off location, late fees will apply as this is considered unauthorized extended day 

care. All late fees must be paid in full by the next class day. Teachers cannot authorize 

waiving these fees. 

• IF YOUR CHILD IS ILL We are a licensed preschool and are not able to have students at 

school if they are throwing up or having diarrhea. If your child is especially sick, please keep 

him/her home. If your child becomes sick with these symptoms while at school, we will call 

your contact phone numbers so that the child can go home. If your child has a cold, please 

keep your child at home. If we can all agree to this courtesy, it will keep our students well at 

school so that we don’t keep passing germs around and around again. When he or she is 

feeling better, we’ll be so glad when s/he comes back to school!  

• IF YOUR CHILD IS ABSENT, you must:  

Call the office If your child will be absent from school, it is important that you call the 

attendance secretary and report the absence. The number to the front office is 623-445-

4300. If you do not call and report the absence, the attendance secretary will mail a letter 

asking to verify why the child was absent (sick, appointment, etc). The only way to avoid 

getting this letter is to call and report the absence on the day your child is sick. 

Call transportation If your child will be sick, it is important that you call transportation so 

that they do not come by your house. If transportation comes by your house and does not 

pick up your child for three days in a row (without your call/notice of absence), 

transportation will stop coming by until you contact them again. The number for 

transportation is: 602-467-5090.  

Note: Alerting the classroom teacher or classroom staff is not sufficient to report an 

absence for the office or transportation. You must call both the attendance office and 

transportation, EVEN if you call the classroom or tell the teacher ahead of time.  

• SCHOLASTIC Because reading is very valuable, our class participates in the Scholastic 

reading program. Once a month, Scholastic sends home flyers so that parents can decide if 

they would like to purchase books. There is no obligation to participate, but Scholastic 

offers great prices and fun literature.  

• BOX TOPS FOR EDUCATION Our campus participates in the “Box Tops for Education” 

program (seen on a variety of cereal boxes and food products). If you would like to collect 

box tops, you may send them into school with your child and I will give them to our office 

staff. You can also scan and submit your Box Tops through their app. 

• DAILY COMMUNICATION Each day in your child’s backpack, there will be a daily 

communication form. This short form will tell the activities of the day and other necessary 

information. It will also provide an area for you to write questions, comments, or concerns. 

Please check for this form daily, sign the form (and write any comments), and return it to 

school the following day in your child’s backpack.  

• REMIND I use an app called “Remind” to send information and keep us connected 

throughout the year. Reminders come via text message and/or email (your choice), and 

your personal information will remain confidential. New users can sign up by texting the 

phone number 810-10 and include the text @DrJessPreK (our class code). If you prefer to 



 

sign up online, you can go to www.Remind.com and enter our class code. If you’d like help 

signing up, please let me know! This is a very helpful tool for our classroom community! 

• DONORS CHOOSE Through Donors Choose, we have an opportunity to get community 

support for projects that improve our classroom and materials. I will let you know if we 

have a class project posted at: www.donorschoose.org/jessledbetter. Please tell your family 

and friends when we have projects in case they would like to support our classroom! 

• DONATIONS If you’d like to donate materials to our classroom, we can always use Kleenex, 

paper towels, wet wipes (we use them for art), and Clorox wipes. There’s no obligation to 

bring anything in, but we appreciate the support! Also, if your family is giving away 

costumes we could use for dramatic play or sturdy toys we could use for building and 

learning, please ask if it’s something we could use at school. The kids love having new things 

to explore, and it gives us more things to rotate in the classroom. 

• SCHOOL MATERIALS COME HOME TO VISIT? If your child happens to bring home classroom 

materials by mistake, please return them in your child’s backpack. If you happen to find 

something at home that you think belongs to school, please send it back to us with a note 

asking if it belongs here. We will happily return it if it does not belong to the school. 

• HOMEWORK POLICY I deeply believe that young children need time to play and interact 

with their families. As such, I do not assign any daily or weekly homework. We may send 

home optional materials to extend learning at times, but you do not need to return these to 

school. Ideas to consider at home: Sidewalk chalk, drawing, painting, cutting, singing, dress 

up, dancing, playdough (big chunks of dough with good tools—not the kids with tiny parts 

and small jars), puppets, giant chart paper for coloring, cooking, helping with chores, etc. I 

know that TV/movies are necessary at times to accommodate parent responsibilities 

around the house, but encourage your child to play interactively as much as possible! 

• VOLUNTEER TRAINING Regular classroom visitors must attend a DVUSD volunteer training. 

If you are interested, please let me know so I can find out the training schedule.  

• CLASS WEBSITE: I have a class website where I have uploaded many resources for your use 

at home. You can find some of the materials we use at school and information/resources 

for your family. Our website address is: www.jessledbetter.pbworks.com 

• CONTACT ME Additionally, I am available by email and phone daily. You can reach me by 

email at: jess.ledbetter@dvusd.org and I will respond within 24 hours. The phone number 

to our classroom is 623-445-4345. If you call while school is in session, please leave a 

voicemail message. I will not be answering outside calls during school hours because I value 

the time that I have with students and prefer not to be on the phone. Therefore, if you 

would like to reach me immediately, call the front office at 623-445-4300. The office can 

call the classroom with urgent messages or they can transfer you to my voicemail. I will 

return all calls by the end of the school day if the message is left prior to 3:30 pm. 

Otherwise, I will return the call on the following day. 

• PRESCHOOL PARENT HANDBOOK: Please see the Deer Valley Preschool Parent Handbook 

(available online) for all additional policies, including tuition pricing/policies. Printed copies 

are also available on request. 
 

I am very much looking forward to this year! 
  

Warmly, 
 
 

 

Jess Ledbetter 



Jess Ledbetter, Ed.D., NBCT 

Mountain Shadows Leadership Academy 

19602 North 45th Avenue 

Glendale, Arizona 85308 

(623) 445-4345 
 

Dear Families, 
 

I am privileged to introduce myself as your child’s teacher for the 2019-20 school year! I am 

looking forward to an exciting year of learning experiences that will ensure student success and 

facilitate progress on IEP goals. Our classroom team includes two talented paraprofessionals, Mrs. 

Pam and Mrs. Madeline. It is going to be a great year, and we are excited! 
 

To tell you a little bit about my educational background, I’m a National Board Certified Teacher in 

the area of Exceptional Needs Specialist. I have undergraduate degrees in Special Education and 

Music Therapy, a Masters in Early Childhood Education, and my doctorate in Educational 

Leadership and Innovation. I love using music during classroom learning opportunities! I completed 

my music therapy internship at a school that specialized in using sensory integration techniques 

(SI) to enrich learning and improve concentration. We will have many opportunities for music and 

sensory experiences this year! I have worked with preschoolers for the last thirteen years, and I 

especially appreciate this age group of students. As a teacher, I believe in a coaching style that 

increases self-esteem and promotes independence. We work very hard to develop a caring 

classroom culture that promotes social skills. I also love “Project Based Learning” and dramatic 

play. We use our imaginations as much as possible, and I love to build things with the kids. I am 

really looking forward to getting to know the unique talents and personality of your child! 
 

Here are a few things to know about the program this year: 
 

• PROGRAM TIMES: AM Session 9:15-11:45, PM Session 1:00-3:30 

Our program will be Monday, Tuesday, Wednesday, & Thursday (except school holidays) 

• CHOICE OF CLOTHING School clothing should be comfortable. Shoes should be closed-toed 

so your child can safely ride bikes and play on our sandy playground. If your child comes in 

flip flops or loose sandals, we’ll ask him/her to stay off the bikes that day. Though our 

school materials are all “washable,” it is important to choose clothing that could get messy 

rather than sending your child in his/her best clothes. Please avoid sending your child in 

light up shoes or shoes that blink. They are fun, but can be very distracting to others!  

• CHANGES OF CLOTHES.  Please send one set of clothes that we can keep in your child's 

cubby at school. Put the clothes in a gallon size bag and write your child’s name. If your 

child has an accident or gets messy at school, we will change him/her into the extra clothes 

and return the other clothes in the backpack. If we do use the extra clothes, please 

remember to send replacement item(s) to school in case they are needed in the future. 

• LABEL YOUR CHILD’S BELONGINGS Please use a permanent marker to write your child’s 

name or initials on items that come to school. I would recommend that you label his/her 

backpack, extra clothes, and cold weather clothing (like jackets). We take great care not to 

mix up items at school, but labeling items helps us return all items to the correct families. 

• DIAPERS If your child wears diapers or pull-ups, please send diapers and wipes to school to 

use during the school day. We will communicate information about your child’s toileting 

progress and the need for more supplies through the daily communication form throughout 



the year. Our regular changing time is halfway through the school day (unless a child 

poops—and then we change them right away). So please be sure that your child was 

changed recently when s/he arrives at school and ready for a great day! 

• SNACK We serve a small snack (provided at no cost) daily while your child is at school. A 

snack calendar will be sent home at the beginning of every month. Please be sure to inform 

preschool teachers if your child has any allergies now or develops an allergy in the future. 

Children with special dietary preferences are welcome to bring their own snacks to school.  

• BIRTHDAYS We love celebrating special occasions with your family. If you’d like to send a 

special treat for a birthday, the treat must be “store bought” with printed ingredients and 

allergy labels. Please contact us prior to the birthday to ask about specific allergies. We 

serve birthday treats at the same time as our daily snack. If you’d like to stop by for the 5-10 

minute snack time and birthday celebration, please contact me so we can coordinate. 

• TRANSPORTATION If your child receives transportation through the student services 

department, please contact them directly with any questions about transportation (602-

467-5090). If you have a change of address, please let me know to revise and submit a new 

transportation form. Changes to transportation can take up to one week. If you’re planning 

to move, advance warning will help avoid an interruption in transportation services.  

• PARENT DROP OFF/PICK UP Parent drop off and pick up will be done in the small “lollipop” 

parking lot on the northeast end of campus (labeled “Administrative Offices”) that can be 

accessed from 45th Ave. You may park in a parking spot or along the fire lane curve (as long 

as your car is within sight). Please exit your vehicle, walk your child to the teacher at the 

fence, and sign your child in. During pick up, you will also park, exit vehicle, walk up to greet 

your child, and sign your child out. AM drop off will be from 9:15-9:20. AM pick up will be 

from 11:45-11:50. PM drop off will be from 1:00-1:05. PM pick up will be from 3:30-3:35. 

• LATE ARRIVAL We understand that things can be hectic and there might be times when a 

family is late. Here are the procedures for late arrival: Our gate will be locked at 9:20/1:05. 

For the safety of students and the importance of our school schedule, we will not be able to 

open the gate in the parent pick up area after it is locked because students will be walking 

with teachers to the classroom. Our schedule is very important so that we can maximize our 

learning time. If your family arrives after 9:20/1:05, please park in the lollipop parking lot 

and escort your child to the front office to sign in. Please wait with your child until 

preschool staff arrive to escort your child safely to the classroom. There are no exceptions 

to this procedure for the safety of students. The office staff may be busy and are not able to 

supervise your child while the s/he waits for preschool staff to arrive. Preschool staff will 

arrive as quickly as possible once we ensure that the classroom of remaining students are 

all safe and engaged in designated activities. Note: If the class is on the playground and we 

have appropriate staffing to safely come get your child at the gate, we will offer this option 

as we see you pass by. At times, this might not be possible to ensure safe supervision of 

classmates who are already at school.  

• EARLY PICK-UPS If you are planning to pick up your child early, please let us know in 

advance so we can prepare your child and have his/her materials ready to leave when you 

arrive. This will also ensure that we have a staffing plan in place to walk your child to the 

office at the designated time. If the early pick up is unexpected, you can leave a voicemail 

message or call the office to let us know so we can get your child ready for the change of 

schedule. Please sign your student out in the office. The preschool staff will escort your 

child to the office as soon as it is safe for the teacher to step out of the room. 



• ON TIME PICK UP POLICY (From the DV Preschool Handbook) For the safety and well-being 

of children, all Deer Valley preschool students must be picked up at the established 

dismissal time. All adults authorized to pick up students need to be aware that a late fee of 

$1.00 per minute will be charged for all children being picked up 10 minutes after class 

ends. If the child is not picked up from the designated area or is returned to school from the 

bus drop off location, late fees will apply as this is considered unauthorized extended day 

care. All late fees must be paid in full by the next class day. Teachers cannot authorize 

waiving these fees. 

• IF YOUR CHILD IS ILL We are a licensed preschool and are not able to have students at 

school if they are throwing up or having diarrhea. If your child is especially sick, please keep 

him/her home. If your child becomes sick with these symptoms while at school, we will call 

your contact phone numbers so that the child can go home. If your child has a cold, please 

keep your child at home. If we can all agree to this courtesy, it will keep our students well at 

school so that we don’t keep passing germs around and around again. When he or she is 

feeling better, we’ll be so glad when s/he comes back to school!  

• IF YOUR CHILD IS ABSENT, you must:  

Call the office If your child will be absent from school, it is important that you call the 

attendance secretary and report the absence. The number to the front office is 623-445-

4300. If you do not call and report the absence, the attendance secretary will mail a letter 

asking to verify why the child was absent (sick, appointment, etc). The only way to avoid 

getting this letter is to call and report the absence on the day your child is sick. 

Call transportation If your child will be sick, it is important that you call transportation so 

that they do not come by your house. If transportation comes by your house and does not 

pick up your child for three days in a row (without your call/notice of absence), 

transportation will stop coming by until you contact them again. The number for 

transportation is: 602-467-5090.  

Note: Alerting the classroom teacher or classroom staff is not sufficient to report an 

absence for the office or transportation. You must call both the attendance office and 

transportation, EVEN if you call the classroom or tell the teacher ahead of time.  

• SCHOLASTIC Because reading is very valuable, our class participates in the Scholastic 

reading program. Once a month, Scholastic sends home flyers so that parents can decide if 

they would like to purchase books. There is no obligation to participate, but Scholastic 

offers great prices and fun literature.  

• BOX TOPS FOR EDUCATION Our campus participates in the “Box Tops for Education” 

program (seen on a variety of cereal boxes and food products). If you would like to collect 

box tops, you may send them into school with your child and I will give them to our office 

staff. You can also scan and submit your Box Tops through their app. 

• DAILY COMMUNICATION Each day in your child’s backpack, there will be a daily 

communication form. This short form will tell the activities of the day and other necessary 

information. It will also provide an area for you to write questions, comments, or concerns. 

Please check for this form daily, sign the form (and write any comments), and return it to 

school the following day in your child’s backpack.  

• REMIND I use an app called “Remind” to send information and keep us connected 

throughout the year. Reminders come via text message and/or email (your choice), and 

your personal information will remain confidential. New users can sign up by texting the 

phone number 810-10 and include the text @DrJessPreK (our class code). If you prefer to 



 

sign up online, you can go to www.Remind.com and enter our class code. If you’d like help 

signing up, please let me know! This is a very helpful tool for our classroom community! 

• DONORS CHOOSE Through Donors Choose, we have an opportunity to get community 

support for projects that improve our classroom and materials. I will let you know if we 

have a class project posted at: www.donorschoose.org/jessledbetter. Please tell your family 

and friends when we have projects in case they would like to support our classroom! 

• DONATIONS If you’d like to donate materials to our classroom, we can always use Kleenex, 

paper towels, wet wipes (we use them for art), and Clorox wipes. There’s no obligation to 

bring anything in, but we appreciate the support! Also, if your family is giving away 

costumes we could use for dramatic play or sturdy toys we could use for building and 

learning, please ask if it’s something we could use at school. The kids love having new things 

to explore, and it gives us more things to rotate in the classroom. 

• SCHOOL MATERIALS COME HOME TO VISIT? If your child happens to bring home classroom 

materials by mistake, please return them in your child’s backpack. If you happen to find 

something at home that you think belongs to school, please send it back to us with a note 

asking if it belongs here. We will happily return it if it does not belong to the school. 

• HOMEWORK POLICY I deeply believe that young children need time to play and interact 

with their families. As such, I do not assign any daily or weekly homework. We may send 

home optional materials to extend learning at times, but you do not need to return these to 

school. Ideas to consider at home: Sidewalk chalk, drawing, painting, cutting, singing, dress 

up, dancing, playdough (big chunks of dough with good tools—not the kids with tiny parts 

and small jars), puppets, giant chart paper for coloring, cooking, helping with chores, etc. I 

know that TV/movies are necessary at times to accommodate parent responsibilities 

around the house, but encourage your child to play interactively as much as possible! 

• VOLUNTEER TRAINING Regular classroom visitors must attend a DVUSD volunteer training. 

If you are interested, please let me know so I can find out the training schedule.  

• CLASS WEBSITE: I have a class website where I have uploaded many resources for your use 

at home. You can find some of the materials we use at school and information/resources 

for your family. Our website address is: www.jessledbetter.pbworks.com 

• CONTACT ME Additionally, I am available by email and phone daily. You can reach me by 

email at: jess.ledbetter@dvusd.org and I will respond within 24 hours. The phone number 

to our classroom is 623-445-4345. If you call while school is in session, please leave a 

voicemail message. I will not be answering outside calls during school hours because I value 

the time that I have with students and prefer not to be on the phone. Therefore, if you 

would like to reach me immediately, call the front office at 623-445-4300. The office can 

call the classroom with urgent messages or they can transfer you to my voicemail. I will 

return all calls by the end of the school day if the message is left prior to 3:30 pm. 

Otherwise, I will return the call on the following day. 

• PRESCHOOL PARENT HANDBOOK: Please see the Deer Valley Preschool Parent Handbook 

(available online) for all additional policies, including tuition pricing/policies. Printed copies 

are also available on request. 
 

I am very much looking forward to this year! 
  

Warmly, 
 
 

 

Jess Ledbetter 



Jess Ledbetter, Ed.D., NBCT 

Mountain Shadows Leadership Academy 

19602 North 45th Avenue 

Glendale, Arizona 85308 

(623) 445-4345 
 

Dear Families, 
 

I am privileged to introduce myself as your child’s teacher for the 2019-20 school year! I am 

looking forward to an exciting year of learning experiences that will ensure student success and 

facilitate progress on IEP goals. Our classroom team includes two talented paraprofessionals, Mrs. 

Pam and Mrs. Madeline. It is going to be a great year, and we are excited! 
 

To tell you a little bit about my educational background, I’m a National Board Certified Teacher in 

the area of Exceptional Needs Specialist. I have undergraduate degrees in Special Education and 

Music Therapy, a Masters in Early Childhood Education, and my doctorate in Educational 

Leadership and Innovation. I love using music during classroom learning opportunities! I completed 

my music therapy internship at a school that specialized in using sensory integration techniques 

(SI) to enrich learning and improve concentration. We will have many opportunities for music and 

sensory experiences this year! I have worked with preschoolers for the last thirteen years, and I 

especially appreciate this age group of students. As a teacher, I believe in a coaching style that 

increases self-esteem and promotes independence. We work very hard to develop a caring 

classroom culture that promotes social skills. I also love “Project Based Learning” and dramatic 

play. We use our imaginations as much as possible, and I love to build things with the kids. I am 

really looking forward to getting to know the unique talents and personality of your child! 
 

Here are a few things to know about the program this year: 
 

• PROGRAM TIMES: AM Session 9:15-11:45, PM Session 1:00-3:30 

Our program will be Monday, Tuesday, Wednesday, & Thursday (except school holidays) 

• CHOICE OF CLOTHING School clothing should be comfortable. Shoes should be closed-toed 

so your child can safely ride bikes and play on our sandy playground. If your child comes in 

flip flops or loose sandals, we’ll ask him/her to stay off the bikes that day. Though our 

school materials are all “washable,” it is important to choose clothing that could get messy 

rather than sending your child in his/her best clothes. Please avoid sending your child in 

light up shoes or shoes that blink. They are fun, but can be very distracting to others!  

• CHANGES OF CLOTHES.  Please send one set of clothes that we can keep in your child's 

cubby at school. Put the clothes in a gallon size bag and write your child’s name. If your 

child has an accident or gets messy at school, we will change him/her into the extra clothes 

and return the other clothes in the backpack. If we do use the extra clothes, please 

remember to send replacement item(s) to school in case they are needed in the future. 

• LABEL YOUR CHILD’S BELONGINGS Please use a permanent marker to write your child’s 

name or initials on items that come to school. I would recommend that you label his/her 

backpack, extra clothes, and cold weather clothing (like jackets). We take great care not to 

mix up items at school, but labeling items helps us return all items to the correct families. 

• DIAPERS If your child wears diapers or pull-ups, please send diapers and wipes to school to 

use during the school day. We will communicate information about your child’s toileting 

progress and the need for more supplies through the daily communication form throughout 



the year. Our regular changing time is halfway through the school day (unless a child 

poops—and then we change them right away). So please be sure that your child was 

changed recently when s/he arrives at school and ready for a great day! 

• SNACK We serve a small snack (provided at no cost) daily while your child is at school. A 

snack calendar will be sent home at the beginning of every month. Please be sure to inform 

preschool teachers if your child has any allergies now or develops an allergy in the future. 

Children with special dietary preferences are welcome to bring their own snacks to school.  

• BIRTHDAYS We love celebrating special occasions with your family. If you’d like to send a 

special treat for a birthday, the treat must be “store bought” with printed ingredients and 

allergy labels. Please contact us prior to the birthday to ask about specific allergies. We 

serve birthday treats at the same time as our daily snack. If you’d like to stop by for the 5-10 

minute snack time and birthday celebration, please contact me so we can coordinate. 

• TRANSPORTATION If your child receives transportation through the student services 

department, please contact them directly with any questions about transportation (602-

467-5090). If you have a change of address, please let me know to revise and submit a new 

transportation form. Changes to transportation can take up to one week. If you’re planning 

to move, advance warning will help avoid an interruption in transportation services.  

• PARENT DROP OFF/PICK UP Parent drop off and pick up will be done in the small “lollipop” 

parking lot on the northeast end of campus (labeled “Administrative Offices”) that can be 

accessed from 45th Ave. You may park in a parking spot or along the fire lane curve (as long 

as your car is within sight). Please exit your vehicle, walk your child to the teacher at the 

fence, and sign your child in. During pick up, you will also park, exit vehicle, walk up to greet 

your child, and sign your child out. AM drop off will be from 9:15-9:20. AM pick up will be 

from 11:45-11:50. PM drop off will be from 1:00-1:05. PM pick up will be from 3:30-3:35. 

• LATE ARRIVAL We understand that things can be hectic and there might be times when a 

family is late. Here are the procedures for late arrival: Our gate will be locked at 9:20/1:05. 

For the safety of students and the importance of our school schedule, we will not be able to 

open the gate in the parent pick up area after it is locked because students will be walking 

with teachers to the classroom. Our schedule is very important so that we can maximize our 

learning time. If your family arrives after 9:20/1:05, please park in the lollipop parking lot 

and escort your child to the front office to sign in. Please wait with your child until 

preschool staff arrive to escort your child safely to the classroom. There are no exceptions 

to this procedure for the safety of students. The office staff may be busy and are not able to 

supervise your child while the s/he waits for preschool staff to arrive. Preschool staff will 

arrive as quickly as possible once we ensure that the classroom of remaining students are 

all safe and engaged in designated activities. Note: If the class is on the playground and we 

have appropriate staffing to safely come get your child at the gate, we will offer this option 

as we see you pass by. At times, this might not be possible to ensure safe supervision of 

classmates who are already at school.  

• EARLY PICK-UPS If you are planning to pick up your child early, please let us know in 

advance so we can prepare your child and have his/her materials ready to leave when you 

arrive. This will also ensure that we have a staffing plan in place to walk your child to the 

office at the designated time. If the early pick up is unexpected, you can leave a voicemail 

message or call the office to let us know so we can get your child ready for the change of 

schedule. Please sign your student out in the office. The preschool staff will escort your 

child to the office as soon as it is safe for the teacher to step out of the room. 



• ON TIME PICK UP POLICY (From the DV Preschool Handbook) For the safety and well-being 

of children, all Deer Valley preschool students must be picked up at the established 

dismissal time. All adults authorized to pick up students need to be aware that a late fee of 

$1.00 per minute will be charged for all children being picked up 10 minutes after class 

ends. If the child is not picked up from the designated area or is returned to school from the 

bus drop off location, late fees will apply as this is considered unauthorized extended day 

care. All late fees must be paid in full by the next class day. Teachers cannot authorize 

waiving these fees. 

• IF YOUR CHILD IS ILL We are a licensed preschool and are not able to have students at 

school if they are throwing up or having diarrhea. If your child is especially sick, please keep 

him/her home. If your child becomes sick with these symptoms while at school, we will call 

your contact phone numbers so that the child can go home. If your child has a cold, please 

keep your child at home. If we can all agree to this courtesy, it will keep our students well at 

school so that we don’t keep passing germs around and around again. When he or she is 

feeling better, we’ll be so glad when s/he comes back to school!  

• IF YOUR CHILD IS ABSENT, you must:  

Call the office If your child will be absent from school, it is important that you call the 

attendance secretary and report the absence. The number to the front office is 623-445-

4300. If you do not call and report the absence, the attendance secretary will mail a letter 

asking to verify why the child was absent (sick, appointment, etc). The only way to avoid 

getting this letter is to call and report the absence on the day your child is sick. 

Call transportation If your child will be sick, it is important that you call transportation so 

that they do not come by your house. If transportation comes by your house and does not 

pick up your child for three days in a row (without your call/notice of absence), 

transportation will stop coming by until you contact them again. The number for 

transportation is: 602-467-5090.  

Note: Alerting the classroom teacher or classroom staff is not sufficient to report an 

absence for the office or transportation. You must call both the attendance office and 

transportation, EVEN if you call the classroom or tell the teacher ahead of time.  

• SCHOLASTIC Because reading is very valuable, our class participates in the Scholastic 

reading program. Once a month, Scholastic sends home flyers so that parents can decide if 

they would like to purchase books. There is no obligation to participate, but Scholastic 

offers great prices and fun literature.  

• BOX TOPS FOR EDUCATION Our campus participates in the “Box Tops for Education” 

program (seen on a variety of cereal boxes and food products). If you would like to collect 

box tops, you may send them into school with your child and I will give them to our office 

staff. You can also scan and submit your Box Tops through their app. 

• DAILY COMMUNICATION Each day in your child’s backpack, there will be a daily 

communication form. This short form will tell the activities of the day and other necessary 

information. It will also provide an area for you to write questions, comments, or concerns. 

Please check for this form daily, sign the form (and write any comments), and return it to 

school the following day in your child’s backpack.  

• REMIND I use an app called “Remind” to send information and keep us connected 

throughout the year. Reminders come via text message and/or email (your choice), and 

your personal information will remain confidential. New users can sign up by texting the 

phone number 810-10 and include the text @DrJessPreK (our class code). If you prefer to 



 

sign up online, you can go to www.Remind.com and enter our class code. If you’d like help 

signing up, please let me know! This is a very helpful tool for our classroom community! 

• DONORS CHOOSE Through Donors Choose, we have an opportunity to get community 

support for projects that improve our classroom and materials. I will let you know if we 

have a class project posted at: www.donorschoose.org/jessledbetter. Please tell your family 

and friends when we have projects in case they would like to support our classroom! 

• DONATIONS If you’d like to donate materials to our classroom, we can always use Kleenex, 

paper towels, wet wipes (we use them for art), and Clorox wipes. There’s no obligation to 

bring anything in, but we appreciate the support! Also, if your family is giving away 

costumes we could use for dramatic play or sturdy toys we could use for building and 

learning, please ask if it’s something we could use at school. The kids love having new things 

to explore, and it gives us more things to rotate in the classroom. 

• SCHOOL MATERIALS COME HOME TO VISIT? If your child happens to bring home classroom 

materials by mistake, please return them in your child’s backpack. If you happen to find 

something at home that you think belongs to school, please send it back to us with a note 

asking if it belongs here. We will happily return it if it does not belong to the school. 

• HOMEWORK POLICY I deeply believe that young children need time to play and interact 

with their families. As such, I do not assign any daily or weekly homework. We may send 

home optional materials to extend learning at times, but you do not need to return these to 

school. Ideas to consider at home: Sidewalk chalk, drawing, painting, cutting, singing, dress 

up, dancing, playdough (big chunks of dough with good tools—not the kids with tiny parts 

and small jars), puppets, giant chart paper for coloring, cooking, helping with chores, etc. I 

know that TV/movies are necessary at times to accommodate parent responsibilities 

around the house, but encourage your child to play interactively as much as possible! 

• VOLUNTEER TRAINING Regular classroom visitors must attend a DVUSD volunteer training. 

If you are interested, please let me know so I can find out the training schedule.  

• CLASS WEBSITE: I have a class website where I have uploaded many resources for your use 

at home. You can find some of the materials we use at school and information/resources 

for your family. Our website address is: www.jessledbetter.pbworks.com 

• CONTACT ME Additionally, I am available by email and phone daily. You can reach me by 

email at: jess.ledbetter@dvusd.org and I will respond within 24 hours. The phone number 

to our classroom is 623-445-4345. If you call while school is in session, please leave a 

voicemail message. I will not be answering outside calls during school hours because I value 

the time that I have with students and prefer not to be on the phone. Therefore, if you 

would like to reach me immediately, call the front office at 623-445-4300. The office can 

call the classroom with urgent messages or they can transfer you to my voicemail. I will 

return all calls by the end of the school day if the message is left prior to 3:30 pm. 

Otherwise, I will return the call on the following day. 

• PRESCHOOL PARENT HANDBOOK: Please see the Deer Valley Preschool Parent Handbook 

(available online) for all additional policies, including tuition pricing/policies. Printed copies 

are also available on request. 
 

I am very much looking forward to this year! 
  

Warmly, 
 
 

 

Jess Ledbetter 



Jess Ledbetter, Ed.D., NBCT 

Mountain Shadows Leadership Academy 

19602 North 45th Avenue 

Glendale, Arizona 85308 

(623) 445-4345 
 

Dear Families, 
 

I am privileged to introduce myself as your child’s teacher for the 2019-20 school year! I am 

looking forward to an exciting year of learning experiences that will ensure student success and 

facilitate progress on IEP goals. Our classroom team includes two talented paraprofessionals, Mrs. 

Pam and Mrs. Madeline. It is going to be a great year, and we are excited! 
 

To tell you a little bit about my educational background, I’m a National Board Certified Teacher in 

the area of Exceptional Needs Specialist. I have undergraduate degrees in Special Education and 

Music Therapy, a Masters in Early Childhood Education, and my doctorate in Educational 

Leadership and Innovation. I love using music during classroom learning opportunities! I completed 

my music therapy internship at a school that specialized in using sensory integration techniques 

(SI) to enrich learning and improve concentration. We will have many opportunities for music and 

sensory experiences this year! I have worked with preschoolers for the last thirteen years, and I 

especially appreciate this age group of students. As a teacher, I believe in a coaching style that 

increases self-esteem and promotes independence. We work very hard to develop a caring 

classroom culture that promotes social skills. I also love “Project Based Learning” and dramatic 

play. We use our imaginations as much as possible, and I love to build things with the kids. I am 

really looking forward to getting to know the unique talents and personality of your child! 
 

Here are a few things to know about the program this year: 
 

• PROGRAM TIMES: AM Session 9:15-11:45, PM Session 1:00-3:30 

Our program will be Monday, Tuesday, Wednesday, & Thursday (except school holidays) 

• CHOICE OF CLOTHING School clothing should be comfortable. Shoes should be closed-toed 

so your child can safely ride bikes and play on our sandy playground. If your child comes in 

flip flops or loose sandals, we’ll ask him/her to stay off the bikes that day. Though our 

school materials are all “washable,” it is important to choose clothing that could get messy 

rather than sending your child in his/her best clothes. Please avoid sending your child in 

light up shoes or shoes that blink. They are fun, but can be very distracting to others!  

• CHANGES OF CLOTHES.  Please send one set of clothes that we can keep in your child's 

cubby at school. Put the clothes in a gallon size bag and write your child’s name. If your 

child has an accident or gets messy at school, we will change him/her into the extra clothes 

and return the other clothes in the backpack. If we do use the extra clothes, please 

remember to send replacement item(s) to school in case they are needed in the future. 

• LABEL YOUR CHILD’S BELONGINGS Please use a permanent marker to write your child’s 

name or initials on items that come to school. I would recommend that you label his/her 

backpack, extra clothes, and cold weather clothing (like jackets). We take great care not to 

mix up items at school, but labeling items helps us return all items to the correct families. 

• DIAPERS If your child wears diapers or pull-ups, please send diapers and wipes to school to 

use during the school day. We will communicate information about your child’s toileting 

progress and the need for more supplies through the daily communication form throughout 



the year. Our regular changing time is halfway through the school day (unless a child 

poops—and then we change them right away). So please be sure that your child was 

changed recently when s/he arrives at school and ready for a great day! 

• SNACK We serve a small snack (provided at no cost) daily while your child is at school. A 

snack calendar will be sent home at the beginning of every month. Please be sure to inform 

preschool teachers if your child has any allergies now or develops an allergy in the future. 

Children with special dietary preferences are welcome to bring their own snacks to school.  

• BIRTHDAYS We love celebrating special occasions with your family. If you’d like to send a 

special treat for a birthday, the treat must be “store bought” with printed ingredients and 

allergy labels. Please contact us prior to the birthday to ask about specific allergies. We 

serve birthday treats at the same time as our daily snack. If you’d like to stop by for the 5-10 

minute snack time and birthday celebration, please contact me so we can coordinate. 

• TRANSPORTATION If your child receives transportation through the student services 

department, please contact them directly with any questions about transportation (602-

467-5090). If you have a change of address, please let me know to revise and submit a new 

transportation form. Changes to transportation can take up to one week. If you’re planning 

to move, advance warning will help avoid an interruption in transportation services.  

• PARENT DROP OFF/PICK UP Parent drop off and pick up will be done in the small “lollipop” 

parking lot on the northeast end of campus (labeled “Administrative Offices”) that can be 

accessed from 45th Ave. You may park in a parking spot or along the fire lane curve (as long 

as your car is within sight). Please exit your vehicle, walk your child to the teacher at the 

fence, and sign your child in. During pick up, you will also park, exit vehicle, walk up to greet 

your child, and sign your child out. AM drop off will be from 9:15-9:20. AM pick up will be 

from 11:45-11:50. PM drop off will be from 1:00-1:05. PM pick up will be from 3:30-3:35. 

• LATE ARRIVAL We understand that things can be hectic and there might be times when a 

family is late. Here are the procedures for late arrival: Our gate will be locked at 9:20/1:05. 

For the safety of students and the importance of our school schedule, we will not be able to 

open the gate in the parent pick up area after it is locked because students will be walking 

with teachers to the classroom. Our schedule is very important so that we can maximize our 

learning time. If your family arrives after 9:20/1:05, please park in the lollipop parking lot 

and escort your child to the front office to sign in. Please wait with your child until 

preschool staff arrive to escort your child safely to the classroom. There are no exceptions 

to this procedure for the safety of students. The office staff may be busy and are not able to 

supervise your child while the s/he waits for preschool staff to arrive. Preschool staff will 

arrive as quickly as possible once we ensure that the classroom of remaining students are 

all safe and engaged in designated activities. Note: If the class is on the playground and we 

have appropriate staffing to safely come get your child at the gate, we will offer this option 

as we see you pass by. At times, this might not be possible to ensure safe supervision of 

classmates who are already at school.  

• EARLY PICK-UPS If you are planning to pick up your child early, please let us know in 

advance so we can prepare your child and have his/her materials ready to leave when you 

arrive. This will also ensure that we have a staffing plan in place to walk your child to the 

office at the designated time. If the early pick up is unexpected, you can leave a voicemail 

message or call the office to let us know so we can get your child ready for the change of 

schedule. Please sign your student out in the office. The preschool staff will escort your 

child to the office as soon as it is safe for the teacher to step out of the room. 



• ON TIME PICK UP POLICY (From the DV Preschool Handbook) For the safety and well-being 

of children, all Deer Valley preschool students must be picked up at the established 

dismissal time. All adults authorized to pick up students need to be aware that a late fee of 

$1.00 per minute will be charged for all children being picked up 10 minutes after class 

ends. If the child is not picked up from the designated area or is returned to school from the 

bus drop off location, late fees will apply as this is considered unauthorized extended day 

care. All late fees must be paid in full by the next class day. Teachers cannot authorize 

waiving these fees. 

• IF YOUR CHILD IS ILL We are a licensed preschool and are not able to have students at 

school if they are throwing up or having diarrhea. If your child is especially sick, please keep 

him/her home. If your child becomes sick with these symptoms while at school, we will call 

your contact phone numbers so that the child can go home. If your child has a cold, please 

keep your child at home. If we can all agree to this courtesy, it will keep our students well at 

school so that we don’t keep passing germs around and around again. When he or she is 

feeling better, we’ll be so glad when s/he comes back to school!  

• IF YOUR CHILD IS ABSENT, you must:  

Call the office If your child will be absent from school, it is important that you call the 

attendance secretary and report the absence. The number to the front office is 623-445-

4300. If you do not call and report the absence, the attendance secretary will mail a letter 

asking to verify why the child was absent (sick, appointment, etc). The only way to avoid 

getting this letter is to call and report the absence on the day your child is sick. 

Call transportation If your child will be sick, it is important that you call transportation so 

that they do not come by your house. If transportation comes by your house and does not 

pick up your child for three days in a row (without your call/notice of absence), 

transportation will stop coming by until you contact them again. The number for 

transportation is: 602-467-5090.  

Note: Alerting the classroom teacher or classroom staff is not sufficient to report an 

absence for the office or transportation. You must call both the attendance office and 

transportation, EVEN if you call the classroom or tell the teacher ahead of time.  

• SCHOLASTIC Because reading is very valuable, our class participates in the Scholastic 

reading program. Once a month, Scholastic sends home flyers so that parents can decide if 

they would like to purchase books. There is no obligation to participate, but Scholastic 

offers great prices and fun literature.  

• BOX TOPS FOR EDUCATION Our campus participates in the “Box Tops for Education” 

program (seen on a variety of cereal boxes and food products). If you would like to collect 

box tops, you may send them into school with your child and I will give them to our office 

staff. You can also scan and submit your Box Tops through their app. 

• DAILY COMMUNICATION Each day in your child’s backpack, there will be a daily 

communication form. This short form will tell the activities of the day and other necessary 

information. It will also provide an area for you to write questions, comments, or concerns. 

Please check for this form daily, sign the form (and write any comments), and return it to 

school the following day in your child’s backpack.  

• REMIND I use an app called “Remind” to send information and keep us connected 

throughout the year. Reminders come via text message and/or email (your choice), and 

your personal information will remain confidential. New users can sign up by texting the 

phone number 810-10 and include the text @DrJessPreK (our class code). If you prefer to 



 

sign up online, you can go to www.Remind.com and enter our class code. If you’d like help 

signing up, please let me know! This is a very helpful tool for our classroom community! 

• DONORS CHOOSE Through Donors Choose, we have an opportunity to get community 

support for projects that improve our classroom and materials. I will let you know if we 

have a class project posted at: www.donorschoose.org/jessledbetter. Please tell your family 

and friends when we have projects in case they would like to support our classroom! 

• DONATIONS If you’d like to donate materials to our classroom, we can always use Kleenex, 

paper towels, wet wipes (we use them for art), and Clorox wipes. There’s no obligation to 

bring anything in, but we appreciate the support! Also, if your family is giving away 

costumes we could use for dramatic play or sturdy toys we could use for building and 

learning, please ask if it’s something we could use at school. The kids love having new things 

to explore, and it gives us more things to rotate in the classroom. 

• SCHOOL MATERIALS COME HOME TO VISIT? If your child happens to bring home classroom 

materials by mistake, please return them in your child’s backpack. If you happen to find 

something at home that you think belongs to school, please send it back to us with a note 

asking if it belongs here. We will happily return it if it does not belong to the school. 

• HOMEWORK POLICY I deeply believe that young children need time to play and interact 

with their families. As such, I do not assign any daily or weekly homework. We may send 

home optional materials to extend learning at times, but you do not need to return these to 

school. Ideas to consider at home: Sidewalk chalk, drawing, painting, cutting, singing, dress 

up, dancing, playdough (big chunks of dough with good tools—not the kids with tiny parts 

and small jars), puppets, giant chart paper for coloring, cooking, helping with chores, etc. I 

know that TV/movies are necessary at times to accommodate parent responsibilities 

around the house, but encourage your child to play interactively as much as possible! 

• VOLUNTEER TRAINING Regular classroom visitors must attend a DVUSD volunteer training. 

If you are interested, please let me know so I can find out the training schedule.  

• CLASS WEBSITE: I have a class website where I have uploaded many resources for your use 

at home. You can find some of the materials we use at school and information/resources 

for your family. Our website address is: www.jessledbetter.pbworks.com 

• CONTACT ME Additionally, I am available by email and phone daily. You can reach me by 

email at: jess.ledbetter@dvusd.org and I will respond within 24 hours. The phone number 

to our classroom is 623-445-4345. If you call while school is in session, please leave a 

voicemail message. I will not be answering outside calls during school hours because I value 

the time that I have with students and prefer not to be on the phone. Therefore, if you 

would like to reach me immediately, call the front office at 623-445-4300. The office can 

call the classroom with urgent messages or they can transfer you to my voicemail. I will 

return all calls by the end of the school day if the message is left prior to 3:30 pm. 

Otherwise, I will return the call on the following day. 

• PRESCHOOL PARENT HANDBOOK: Please see the Deer Valley Preschool Parent Handbook 

(available online) for all additional policies, including tuition pricing/policies. Printed copies 

are also available on request. 
 

I am very much looking forward to this year! 
  

Warmly, 
 
 

 

Jess Ledbetter 


